Maya useful shortcuts and tools
Setting Up a Project
Every time you start a new project in maya you need to setup a Project for it. This is a folder containing a number of default folder where you will store ALL your project assets - this way Maya will know where to find them. 

To do this - File - Project Window - 

Click NEW  - Set the Location - Accept

Set Project
Each time you use Maya you will need to tell it which Project you are working in. NB: by default Maya will be set in the LAST PROJECT that was used on the computer - so this may well be someone else's project. Each time you use Maya SET THE PROJECT - 

File - Set Project - Navigate to the project you want to work on. 

VIEWPORT NAVIGATION

Zoom in and out = middle mouse wheel

Dolly view = Alt and right mouse

Move view = Alt and middle mouse

Rotate view = Alt and left mouse

Useful tools and shortcuts

Soft selection

Symmetry

Ctrl d = duplicate

Ctrl h = hide

space bar = switches between 4 views and 1 view

F8 = toggles between component mode and object mode

F9 = vertex, F10 = Edges, F11 = Faces

1 = box mode/unsmoothed

2 = smooth mode with cage

3 = smooth mode

4 = wireframe

5 = smooth shade

Edit - Delete by Type - History

Tools to use when modeling
Mesh
Fill Hole
Mirror Geometry

Edit Mesh

Mesh Combine

Merge

Extrude

Extract

Detach

Bridge

Mesh Tools
Connect

Insert Edge Loop

Multi Cut

Offset Edge Loop

Slide Edge

Target Weld

